Parents Evening Booking System - Parent Guide

(Including Video Parents Evening).

Website: Type into your web browser:

https://oxenhopece.schoolcloud.co.uk/
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The system is linked to our School Information Management System (SIMS). Your login

details need to match what we have on our system, so if you have any difficulties, please
just contact the school office. (office@oxenhope.bradford.sch.uk 01535 642271). If you
haven't already provided the school office with an email address, please use the same

one you use to log in to Parent Pay.
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Once you have logged in you will see this screen; select the date you wish to attend.
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Oxenhope CE Primary School

parentsevening

Parents Evening

There will be refreshments and lots of Click a date to continue

information available in the school hall - come

and say hello before or after your appointment. Wednesday, 20th March 5
Thursday, 21st March X
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Choose the option of how you would like to book your appointment.
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ﬁ Parents Evening, Wednesday, 20th March
Choose Booking Method
My Bookings

Select how you'd like to book your appointments, then click Next

@ Automatic

Automatically book the best possible times based on your availability

O Manual

Choose the time you would ke to see each teacher

B o Foodback
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You can move the parameters on the bar to specify your preferred times (click &

slide either end).
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® Parents Evening, Wednesday, 20th March
Home
Choose Teachers
My Bookngs. Set the earliest and latest times you can attend, select which teachers you'd like to see, and then
press the button to continue.

Your availabilitv: 15:30 - 18:00

Childs Name

— MrMAlston

Genarate Appointments

Check the box to select the teacher you would like to see:
< vl TR R TJA

T ———

x| 4 Welcame to Paentday, your o

2 School Jatter - Mobde Cantre

) @ i~ Oficeuenmopnindt
€ C @ hitps/oxenhopeparantseveningsystem.co.uk/Parent/ChooseTeach 4 Choose
p: W MREmplomentan. W EAZMAGWrter-S.. [ Msil-Ofice@omen. (© Login-CPOMS @ ParertPay-Theles. @ Onenhope CofePri  wh Lioyds [ Mod-Ofice@oren. [B] OfESignin [ Midiroller banmer .. (@ PulUp RollerBann..  ® Schoo! Jotter - D
oot Oxenhope CE Primary School
“® Parents Evening, Wednesday, 20th March
Home
Choose Teachers
Set the earliest and latest times you can attend, select which teachers youd like 1o see, and the
tton to continue.

press the bu

Childs Name

Mr M Alston

You will be given an appointment time.

Either accept or reject the appointment using the buttons. If you accept you will
receive an email to confirm your appointment.
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If you reject, it will take you back to the booking screen for you to select another
time.
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Oxenhope CE Primary School

parentsevening

Parents Evening, Wednesday, 20th March

Home
01:47  Please confirm your appeintments within 2 minutes

My Bookings Confirm Appointment Times

Here are your appaintments. I you're happy with them, please click the Accept Appointments button

within two minutes.

Teacher Student Subject Room

Year3

15:40 Mr Alston Class Ancient Greeks
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Before you log out, you will see this screen confirming when your appointment is
booked for. If you need to change your time, you can log back in, click on the
existing appointment, choose to delete it. Then you can re-book selecting an

alternative time.
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Oxenhope CE Primary School

Parents Evening, Wednesday, 20th March

Finished - Appointments Saved
Your appointments have boen saved and an emad will be sent
confirming your appointments.

Click here 10 view/print your appointments.
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Video Parents Evening

Please follow the same process as above — ensuring you select the date of the Video
Parents Evening rather than the normal Parents Evening dates.

Once you have selected your appointment, you will receive an email confirmation.
You will also receive an email reminding you 1 hour before your appointment time.

When it is time for your appointment, you will need to login to the Parents
Evening system as before, and there will be a button saying “Join Video
Appointment”. Then click on “Proceed to video call”.

Your appointment will last for 10 minutes and will switch off automatically.

Phone Calls Appointments

If you would prefer a phone call, please just contact the office and we will organise a
mutually convenient time for your child’s class teacher to contact you.

If you have any problems, please contact the school office.

Email: office@oxenhope.bradford.sch.uk Phone: 01535 642271
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